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DEFINITIONS

*  “membership review” means a hearing by the Boardioéctors to determine if a member should be
expelled and (if necessary) evicted.

e “automatic membership review” means a membershieve that is necessary based on a member’s
actions and must be undertaken by the Board ofcRirs as soon as possible.

*  “WCRI owned barbeque” means a barbeque purchaseméywr more divisions through their quality of
life division fund(s) and/or provided by the Co-ap a service for the members.

» “CCK” refers to Clayfield, Carver and Kershaw diaiss.

POLICY |

1. All of the necessary actions and precautions, d&ed in the following procedures, must be takerptevent
the occurrence of fire at WCRI. This is esseritiahaintaining a safe atmosphere for members andogees.

| PROCEDURE |

Evacuation in the event of a fire alarm

2. (1) Upon ringing of a fire alarm, everyone shaltate the building within three minutes (unless preggd from
doing so by hazardous conditions). Members slwlterenter the building until the General Managedelegate,
or a fire official indicates that it is safe to go.

General Manager’s fire prevention responsibilities
3. (1) It is the responsibility of the General Managedelegate to ensure that:
a) In 280 Phillip Street, there is one fire extiisdper installed on each floor of each building;
b) In CCK, there is one fire extinguisher on edobif of each block;
c¢) In Dag Hammarskjold division, there are three &xtinguishers on each floor;
d) All fire extinguishers are regularly maintained;
e) The fire warning and containment systems arelagly maintained; and

f) Fire doors are clearly labelled as such.

(2) A laminated copy of Appendix A - Fire Safetydaimergency Procedures Notice must be posted as
permanently as possible to the back of the follgwétassification of doors throughout WCRI: apartingoors,
unit doors, individual room doors, common room dpand residence division washroom doors.

(3) All utility rooms shall be cleaned at least er@ach term in order to prevent accumulation of dod debris.

Division Managers’ fire prevention responsibilities

4. (1) At the beginning of each term, Division Manegshall ensure that all members in their divisioa@ aware
of the contents of this policy. This informationust be conveyed within the first three weeks of the
commencement of the term and will most likely bévéeed at the first block/building/floor meeting the term.

(2) Notice of the contents of this policy shalldssumed to have been given to the members of siativafter the
first general meeting of that division. Nevertlsslea short hand-out (see Appendix A — Fire Safetg
Emergency Procedures Notice) summarizing the gahieimts of this policy shall be distributed in Bug manner
that each member of the division is given an opputy to read it.



(3) No warnings of any kind shall be allowed oregivfor violations of this policy after the membefs division
have been notified of the contents of this policy.

5. (1) It is the responsibility of the Division Manags each Division to ensure that:

a) Dust or debris accumulation under stoves in thédeese divisions is removed. The Division
Manager may assign someone to the task of rema@arigglust or debris at least once each term.

b) Storage cupboards, storage rooms, hall ways, airdvetls are kept free of clutter.

c) Recyclable materials shall be temporarily stored ineat fashion and removed for disposal on a
regular basis.

6. (1) Division Managers must, if there is an issuacswning the fire extinguishers in their divisidmijng this
information to the attention of the General Managedelegate.

7. (1) It is the responsibility of Division Manages ¢heck, at end of term sign-out, that the appederopies of
Appendix A - Fire Safety and Emergency Proceduresc remain posted on the appropriate doors asdsta
4(2).

Offences

8. (1) It is prohibited to clutter common hallwaysgtairwells, and other such possible routes of eararg exit.
This specifically prohibits, but is not limited tstorage of objects in hallways and stairwellssidgle violation of
this rule shall result in a fine issued accordimghieFee and Fine Policy

(2) Storage of flammable liquids (as defined in @@&ario Fire Code), unstable liquids (as definethe National
Fire Code of Canada), and dangerous goods (asedefinthe Transportation of Dangerous Goods Acthm
buildings is prohibited. This offence is punisteabl a fine issued according to fthee and Fine Policy.

(3) No barbeques or open burning of any kind ismiged indoors or on a balcony. This offence isiphable by
fines issued according to thee and Fine Policy The sole exception to this is indoor electricegues used for
cooking. A violation of this sub-section also ciituges a violation of Waterloo Bylaw 96-87.

(4) Tampering with the fire warning and/or contaémh systems is prohibited and is also an offenaeuthe
Criminal Code of Canada. A single infraction oisthule shall result in the fine specified in thee and Fine
Policy that normally applies for a third strike.

(5) Smoking is prohibited in and around WCRI builgl, per the currerSmoking Policy Violation of this
policy/section shall result in a fine issued acamydo theFee and Fine Policy If a smoke alarm is activated as a
result of an infraction of this section, the fissued shall be that normally issued for a secaiigest

(6) Fire doors are to remain closed at all timdghe fire doors leading to a particular floor &ept open for any
period of time, a fine shall be issued for eachviddal who is being blamed for the infraction. &mincurred as a
group shall not be counted as an offence undeiptilisy for the purpose of determining groundsNtembership
Review. If an offender cannot be identified, thle@ members of that floor are to be held colletyivesponsible.

(7) With the exception of WCRI owned barbeques, ibers may under no circumstances light a fire on WCR
property.



(8) Members may not hang curtains, sheets, or atlaerials as dividers in the common areas of amants. The
first violation of this rule will result in a reqaeto immediately remove the divider. Further at@ns of this rule
will result in fines issued in accordance with Bee and Fine Policy

(9) Members residing in residence divisions (iMorth, South, and Hammar) may not use cooking eqeig

(e.g., microwaves, kettles, grills, rice cookexssters/toaster ovens, coffee makers, etc.) inm thdividually

assigned rooms nor may they store, with the exaemif pots and pans, cooking equipment in thatespathe
first violation of this rule will result in a reqaeto immediately remove the cooking equipmentafide issued in
accordance with theee andrine Policy

(10) Members are prohibited from possessing ottiiggnidisplay fireworks, family fireworks, and firexckers (as

defined by the City of Waterloo Bylaw No. 06-03G) @/ CRI property. Members that are found to hawe @i

the above in their possession will be fined ass iffence under thEire Safety Policy Members that ignite any
of the above will receive an automatic second aféeime under th&ire Safety Policy.

Barbeques

9. (1) Only WCRI owned barbeques may be operated oRWToperty.

(2) The barbecues are for cooking purposes onlygrade is to be placed over the flame at all timéke flame
must be extinguished when cooking has been conaplete

(3) No barbeque is to be left unsupervised at ang.t The last member at the barbeque is respenfibimaking
sure the flame is put out when there will be no tlmeupervise the flame. Note that in the casallohembers
leaving the barbeque at the same time, all caimied for neglecting the flame.

(4) Note that noise and other complaints will beered under th®amage and Disturbance Policgs applicable.

Penalties

10. (1) One fine under this policy shall constitute wrds for a Membership Review. Three fines of aoit s
under this policy shall result in an automatic Mendhip Review, unless otherwise noted.

(2) The General Manager shall bring to the attentid the Board of Directors any situation in whieh
Membership Review is required.



Appendix A: Fire Safety and Emergency Procedures Notice

Read this notice so that you are prepared in tkatesf fire and understand how to prevent a fitdl. members
are responsible for understanding and abiding bgelhrules and instructions. Further details aedlable in the
Fire Safety Policywhich can be found online atww.wcri.coop/Members/policies.aspx

IN THE EVENT OF FIRE

e Do not panic! Leave fire area immediately; takeeg.

e Close all doors behind you.

» Activate fire alarm; use pull station.

e Use stairwells to leave building immediately.

» Dial 911. Do not assume this has been done. $tateaddress and location of fire.

« Do not return until it is declared safe to do salmwy General Manager or delegate, or a fire officia

IF YOU ARE IN YOUR ROOM AND A FIRE ALARM IS HEARD

« Before opening door, feel knob for heat. If ihist hot, brace yourself against the door and ofightly. If
you feel air pressure or a hot draft, close ther dpaickly.

» If the corridor is free of smoke, take a key, cldse door behind you, and leave by the nearesisthi

* If you encounter smoke in corridors or stairwetlske the other stairwell if it is clear of smoke foe, or
return to your room, if all exits are hazardous.

IF YOU CANNOT LEAVE YOUR ROOM

* Do not panic! Remain in your room and close therddJnlock the door for possible entry by a firghter.
e Dial 911. Do not assume this has been done. $tateaddress and location of the fire.

» Seal all cracks where smoke and heat can entesiby wet towels or sheets.

*  Crouch low to the floor if smoke or heat entersrbem.

* Move to the balcony, a window, or the most protéatsom/area of the room and partially open the wind
for air. Close the window if smoke or heat entefsirn on lights.

* Wait to be rescued. Remain calm. Do not panjciop.
» Listen for instructions or information that may ¢igen over loudspeakers.

FIRE SAFETY RULES AND PENALTIES

e It is prohibited to clutter common hallways or st&lls, and other such possible routes of emergexdy
This specifically prohibits, but is not limited tstorage of objects in hallways and stairwells.

» Storage of flammable liquids (as defined in the &@int Fire Code), unstable liquids (as defined ie th

National Fire Code of Canada), and dangerous g@asislefined in the Transportation of Dangerous Good

Act) in the buildings is prohibited.

* No barbeques or open burning of any kind is peeaiithdoors or on a balcony. This offence is puadidd by
fines issued according to tiee and Fine Policy The sole exception to this is indoor electriddegues used
for cooking. A violation of this sub-section alsonstitutes a violation of Waterloo Bylaw 96-87.

» Tampering with the fire warning and/or containmeystems is prohibited and is also an offence utiuer
Criminal Code of Canada. A single infraction okthule shall result in the fine specified in thee and Fine
Policy that normally applies for a third strike.

e Smoking is prohibited in and around WCRI buildingsy the currenEmoking Policy If a smoke alarm is
activated as a result of an infraction of this megtthe fine issued shall be that normally issfe@da second
strike.



Fire doors are to remain closed at all times.hdffire doors leading to a particular floor aretkgjpen for any
period of time, a fine shall be issued for eachviddial who is being blamed for the infraction. &nincurred

as a group shall not be counted as an offence uhiepolicy for the purpose of determining grourids
Membership Review. If an offender cannot be idedj then the members of that floor are to be held
collectively responsible.

With the exception of WCRI owned barbeques, membsg under no circumstances light a fire on WCRI
property.

Members may not hang curtains, sheets, or otheerialt as dividers in the common areas of apartsnent
The first violation of this rule will result in @quest to immediately remove the divider. Furthelations of
this rule will result in fines issued in accordandgéh theFee and Fine Policy

Members residing in residence divisions (i.e., No8outh, and Hammar) may not use cooking equipment
(e.g., microwaves, kettles, grills, rice cookemasters/toaster ovens, coffee makers, etc.) in ithaividually
assigned rooms nor may they store, with the exaepif pots and pans, cooking equipment in that espac
The first violation of this rule will result in @quest to immediately remove the cooking equipraedta fine
issued in accordance with thee andrine Policy

Upon ringing of a fire alarm, members shall vada building within three (3) minutes (unless preteel
from doing so by hazardous conditions). Membegdl stot re-enter the building until the General Mgar
or delegate, or a fire official indicates thatsitsiafe to do so.

All infractions of theFire Safety Policyexcept as indicated, shall be fined in accordavitethe currentee
and Fine Policyas follows:

o First offence $100.00
0o Second offence $500.00
o Third offence $1000.00 and Membership Review

One fine under this policy shall constitute groufatsa Membership Review. Three fines of any smder
this policy shall result in an automatic MembersRipview, unless otherwise noted. Notification ioef
incurred under this policy shall be sent to the W@ffice, which will maintain a permanent recordsaich.



